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Editing Company Information on fedex.com
> Step by Step

1. Select the Company Info tab.

a~
Espafiol | Customer Suppart | FedEx Locations Go =
Package Envelope Freight Expedited Office/Print Services *
Ship » Track » ge » Busi i r
FedEx Ship Manager® Shipping Administration ot (7)) Hep ¥
Admin Home Cepartmerts References Admin Reports
Welcome to Shipping Administration Test Company
Users (@ Help Shipping Admin Bulletin Board (Z Help
“ou have 1450 users
EEED Ry UEET Wiglcome to the_ne_w and improvgd wersion of FedEx Ship Manager st
fedex.com - Shipping Administration!
Invite new user m
You'l notice & fewy improvements to the Shipping Administration
Update user | | m feature, including:
Wie by dept | Select department b | m . Store up to 250,000 references
- Creste or Invite users by importing them in the new Import
Center
®  Potentisl users can request access from the company [ |
Departments ( Help adminiztrator to ship from an administered account
. - Manage uzers and accourts from across the globe with
You have registered 1347 departments Lsing ane secure comman lagin
Al department Add department
Update dept | Select departmert v | m
b
@ 5 ‘j Local intranet
2. Enter the company name.
A~
Mx Espafial | Customer Support | FedEx Locations Go
Package Envelope Freight Expedited Office/Print Services *
Ship » Track » M ] Busi Tti ]
FedEx Ship Manager® Shipping Administration @)oot () Hep v
Admin Home Departments Lsers References Admin Reparts Company Info
Company profile Test Company
*+ Denotes reqguired field,
Company jation 12 Help
* COmpany Name
Cortact name Chrig Smith
PR, 9015555555
E-mail infa@iabocompany. com
* Select cortact | b
Cortact name iz the Administrator wha is the main company contact. =
‘When users select "Contact your administrator”, the above Email I0
will e used.
b
@ Done % é B Intemet
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Select the contact.
Mx Ezpafiol | Customer Support | FedEx Locations Go

Package Envelope Freight Expedited Office/Print Services *
Ship * Track » M 4 Busi Iuti 4
FedEx Ship Manager® Shipping Administration @)oot (7 Hep v
Admin Home Departments Users References Admin Reports Company Info
Company profile Test Company
* Denotes required field,
Company information 12 Help

Contact name Chrig Smith

Fhene na 901-555-5555
E-mail infof@iabocompany. com
+ Select contact |

Contact name is the Administrator who is the main company contact.

‘When uzers select "Contact your administrator”, the above Email 1D
will e uzed.

@ Done % é B Intemet
4. Click the Save button.
Mx Espafial | Customer Support | FedEx Locations Go
Package Envelope Freight Expedited Office/Print Services *
Ship » Track » M 4 Busil Iurti 4
FedEx Ship Manager® Shipping Administration @)oot () Hep v
Admin Home Departments Lsers References Admin Reparts Company Info
Company profile Test Company
*+ Denotes reqguired field,
Company information 12 Help
Cortact name Chiriz Smith
Fhene no. 9015555555
E-mail infof@labocompany. com
+ Select cortact |J°}m Smith w
Cortact name iz the Administrator wha is the main company contact.
‘When users select "Contact your administrator”, the above Email I0
will e used.
@ Done % é B Intemet

This information is provided to you and its use is subject to the FedEx Automation
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Agreement under which you obtained or have been authorized to use FedEx Ship
Manager @ fedex.com. No warranties are extended and all warranties, including without
limitation, THE IMPLIED WARRANTIES OF MERCHANTABILITY AND FITNESS
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FOR A PARTICULAR PURPOSE ARE DISCLAIMED, regarding this information. Any
conflict between this information and the Automation Agreement, or transportation
agreement between you and FedEX, or between this information and the FedEx Service
Guide will be governed by the Automation Agreement, the transportation agreement and
the FedEx Service Guide, in that order. Your use of this information constitutes your

agreement to these terms.
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