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Adding References on fedex.com
> Step by Step

1. Select the References tab above.

»~
Ezpafiol | Customer Suppart | FedEx Locations Go =
Package Envelope Freight Expedited Office/Print Services %
Ship » Track » Manage * B Jurti 4
FedEx Ship Manager® Shipping Administrati8 @Louot (7)) el v
Admin Home Departments Admin Reports Company Info
Welcome to Shipping Administration Test Company
Users (@ Help Shipping Admin Bulletin Board @ Help
“Wou have 1450 users
Create new User Welcome to the new and improved version of FedEx Ship Manager st
fedex com - Shipping Administration!
Invite new Lser m
You'll notice & fevy improvements to the Shipping Administration
Updlste user | | | | festure, inclucing:
“iews by dept | Select department e | m L] Store up to 230,000 references
- Create or Invite users by importing them in the new Import
Center
- Patertial users can request access from the company |
Departments 1Z Help aciminiztrator to ship from an administered acoount
] - Manage users and accounts from across the globe with
“f'ou have registered 1347 departments using one secure common lagin
Add departmenit Add department
Updste dept | Select department - | m
e
&) 8| & Local intranet
¢ e g smg et meepreg e - —— e — e 3
Acdmin Home: Departmerts Users References Addmin Reports Company Info
References Test Company
|Search |in| Fleaze select V| E Sort by | Reference 1D ¥ Per page| 5 V| Page| 1 b |0f1DDD
Add to | Reference list v
View:ALLABCDEFGHIJKLMNOPORSTUVWXYZ0123456789 5047 Records 5000 Displayed
A~
[] Reference ID & Reference descri four Department ., |\, Invoice no. —
reference no.
O ref-00 Manufacturing Yes 0o 2563 1
] ref-03 Retail Yes o 3456 2
] ref-01 Technalogy Ma 03 4567 3
[ ref-04 Medical Yes 03 5789 4
7 ref-02 Conzulting Yes Yes 2569 5
-
Import | Export Reference lists Create new reference
Please note:
# References screen displays a maximum of 5000 references or lists. To find a specific reference, you may need to refine your search so that fewer
than 5000 records are displayed.
Global Home | FedEx Mabile | Service Info | About FedEx| Investar Relations | Careers| fedex.com Terms of Use | Privacy Poliey | Site Map
This site iz protected by copyright and trademark lavws under US and International lawe. Al rights reserved. ©1995-2008 FedEx
=
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3. Enter the required Reference Details information.

A~
FecEx Expafol | Customer Support | FadEx Locations Go
Package Envelope Freight Expedited Office/Print Services 3
Ship » Track » Manage * B Iuti ]
FedEx Ship Manager® Shipping Administration (@) Loa ot (@) Heb v
Admin Home Departmerts Users References Admin Reports Company Info
Reference Details 2 Help Reference Specifications @ Help
Pleaze enter the followin jon for your new reference. Specify which of the reference fields you would like to assign this
reference.
* Reference ID | |
Wour reference
+ Reference
description | | D Department no.
O rono.
[ inveice no.
m SavesAdd another reference
Global Home | FedEx Mobile | Service Info | About FedEs| Investor Relations | Careers| fedes.oom Terms of Use | Privacy Policy | Site Map ~
@ Done % ® Intermet
4. Specify the reference field(s) you want to assign.
~
Mx Espafiol | Customer Support | FedEx Locations Go
Package Envelope Freight Expedited Office/Print Services *

Ship » Track » M ] Busil

FedEx Ship Manager® Shipping Administration

Admin Home Departments

L]

®Lng ot ® Help -

Uszers References Admin Reports

Company Info

Reference Details

@ Help Reference Specifications

& Help

Fleaze enter the following information for vour nes reference.

reference.

* Reference ID |conference1 23 |

+ Reference

“our reference

de=scription | San Diegd

O Department no.

O rona.

Invaice no.

Specify which of the reference fields you would like to assign this

m SavefAdd another reference
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@ Done
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5. Click the Save button to save the reference and complete the task, or click the
Save/Add another reference button to continue adding references.

-
Fw Espafial | Custemar Support | FedEx Locations Go

PackageEnvelope Freight Expedited Office/Print Services 3
Ship » Track » M ] Busil Iuti

L b D

FedEx Ship Manager® Shipping Administration (@) Log out @)

Admin Home Departmerts Users

Help w

References Addmin Reports Company Info

Reference Details 2 Help Reference Specifications @ Help

Pleaze enter the following information for your new reference. Specify which of the reference fields you would like to assign this
reference.
* Reference ID conferencel23

[ our reference
* Reference -

description 3an Diego [ bepartmert no.
O rono.
Invoice no.
Cancel | Save SavefAdd another reference

Global Home | FedEx Mobile | Service Info | About FedEs| Investor Relations | Careers| fedes.oom Terms of Use | Privacy Policy | Site Map ~
?EI] Done

% ® Intermet

This information is provided to you and its use is subject to the FedEx Automation
Agreement under which you obtained or have been authorized to use FedEx Ship
Manager @ fedex.com. No warranties are extended and all warranties, including without
limitation, THE IMPLIED WARRANTIES OF MERCHANTABILITY AND FITNESS
FOR A PARTICULAR PURPOSE ARE DISCLAIMED, regarding this information. Any
conflict between this information and the Automation Agreement, or transportation
agreement between you and FedEX, or between this information and the FedEx Service
Guide will be governed by the Automation Agreement, the transportation agreement and

the FedEx Service Guide, in that order. Your use of this information constitutes your
agreement to these terms.
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